Helpful Tips for Advocates
1. Complete the genogram form within the first two weeks and return to the CASA office. This will ensure that we get some possible kinship placement opportunities. (Usually this type of information will be discussed in Family Group Conferences). 
2. Try to get the child’s medical history (i.e. medications, dosage, disorder, etc.) and if the history seems pertinent to the case then consider including in court reports. 

3. Create a simple timeline document to keep tabs on the date and type of contact you had. This will not only make it easier for you to complete Time and Mileage Logs and Activity Reports but it will be useful if something important comes up regarding your case and you need a reference. 

4. Touch base with us anytime about your case and not just once a month. Knowing current events and your concerns are very important to us and keep us all on the same page. Remember we are here for you!
5. Never include a foster parents name in a court report. Simply state “_________’s foster mother/father.”
6. If you ever have contact with a parent it is important to obtain factual information regarding the parent’s understanding of why their child was taken into care. 

7. Always consider the child’s needs and wishes. And remember you are very much appreciated!!
